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QUYET PINH

Vé viéc diéu chinh Huéng din té chirc hoat dong Thue tap tot nghiép
cho sinh vién cac chwong trinh dao tao bac dai hoc
do PHQGHN cap bang, dong cap bang

HIEU TRUONG TRUONG QUOC TE

Can cir Quyét dinh s6 3868/0P - PHOGHN ngay 01/12/2021 ciia Gidm doc Pai hoc
Quéc gia Ha Noi (PHOGHN) vé viéc thanh ldp Truong Quoc té;

Can cit Quyét dinh s6 68/0D - PHOGHN ngay 10/01/2022 ciia Gidm déc Pai hoc
Qudc gia Ha Néi (PHOGHN) vé viéc ban hanh Quy dinh vé t6 chirc va hoat déng ciia Truong
Quoac té;

Can cit Quy ché dao tao dai hoc ¢ PHOGHN duwoc ban hanh kém theo Quyét
dinh so 5115/DT ngay 25 thang 12 nam 2014 ciia Gidm doc DHOGHN;

Can cir Huéng dan sé 1179/HD-PDHOGHN ngay 20 thang 4 nam 2020 vé cong
tdc Thuc tdp thuc té va chuyén dé thuc tip doi véi sinh vién dai hoc chinh quy &
DHQGHN;

Can cir Huong dan s¢ 65/HD-KQT ngdy 15 thang 01 nam 2021 cia Truwong
Quac té vé viéc to chirc hoat déng thuc tdp thuc té cdc chiwong trinh ddo tao bédc dai hoc
do PHQGHN cdp bang;

Can cir Quy ché dao tao dai hoc ¢ PHOGHN diroc ban hanh kém theo Quyét
dinh s6 3626/0P-PHQOGHN ngay 21 thang 10 nam 2022 cia Giam doc PHQGHN;

Theo dé nghi cia Truong phong Pao tao.

QUYET PINH:

Piéu 1. Ban hanh Hudng dan diéu chinh t6 chic hoat dong Thuc tap tét nghiép
cho sinh vién cac chuong trinh dao tao bac dai hoc do PHQGHN cap bang, dong cap
bang. Hudng din nay thay thé cho Hudng dan s 65/HD-KQT ban hanh ngay 15 thang
01 nam 2021 vé& viéc to chuc hoat dong thuc tap thuc té cho sinh vién cac chwong trinh
dao tao bac dai hoc do PHQGHN cép bang.

Piéu 2. Quyét dinh c6 hiéu lyc tir ngay ky.



Piéu 3. Truong cac phong chic ning, Truong cac Khoa truc thugc va cac sinh

vién chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhgn: KT. HIEU TRUONG
-Nhu Dieu3; PHO HIEU TRUONG
- Hiéu truong (dé b/c); ‘
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DAI HOC QUOC GIA HA NOI CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG QUOC TE Poc 1ap — Tw do — Hanh phiic

HUONG DAN
Veé viéc diéu chinh té chirc hoat dong Thuec tap tot nghiép
cho sinh vién c4c chwong trinh dao tao béc dai hoc
do PHQGHN cép bing, dong cap bang

s

cua Hiéu truong Truong Quoc té)

Thuc hién Quy ché dao tao & Pai hoc Qudc gia Ha Noi, Truong Qudc té hudng
dan diéu chinh cong tac t6 chirc hoat dong Thuc tap tét nghiép cho sinh vién cac chuong
trinh dao tao bac dai hoc do PHQGHN cip biang, déng cap bang nhu sau:

1. Pham vi diéu chinh, d6i tweng ap dung

- Huéng din quy dinh vé trién khai hoat dong thuc tap tét nghiép, bao cao va

danh gia hoat dong thuc tap tét nghiép.

- Huéng dan nay ap dung d6i véi sinh vién dang theo hoc, giang vién giang day
tai cac chwong trinh ddo tao bac dai hoc do Pai hoc Québc gia Ha Noi cip bing, dong
cap bang.

2. Tiéu chuin va nhiém vu cia giang vién hwéng din Thuc tap tét nghiép

2.1. Tiéu chuan caa giang vién hwéng din Thuc tap tét nghiép

Nguoi huéng dan sinh vién trong cac hoat dong thuc tap tét nghiép do Trudéng
Khoa chuyén mén phan céng, phai la giang vién dai hoc, giang vién co hitu hoac giang
vién thinh giang da giang day cac hoc phan kién thac nganh tir 3 nam trd 18n hoic co

trinh d9 tu thac si va ding nganh vai linh vuc sinh vién di thyuc tap.
Mdi giang vién hudng dan khong qua 15 sinh vién trong mdi dot thuc tap.
2.2. Nhiém vu ciia giang vién hwéng dan thuc tap tét nghiép

- X&c nhan vao Ban cam két thuc tap cua sinh vién, Phiéu tiép nhan thuc tap thuc

té; luu 01 ban cam két thyc tap caa sinh vién.

- Duyét ké hoach va thyc hién dénh gia theo Nhat ki thuc tap cua sinh vién (Phu
luc 05).

- Duyét tén dé tai, dé cuong so bd va dé cuong chi tiét cho sinh vién.



- Hudng dan sinh vién thu thap s6 liéu, tai liéu, viét bao cao thyc tap.

- Sap xép lich tiép sinh vién dé hudng dan, giai dap thac méc cho sinh vién vé cac

van dé lién quan dén hoat dong thuc tap tét nghiép.

- Huéng dan, tu van, gop y bao céo thuc tap tét nghiép cho sinh vién it nhat 03
lan: 01 lan so thao vao tuan dau tién trudc ngay sinh vién di thyc tap, 01 1an vao tuan

thir 3 va 01 1an hoan chinh trudc ngay sinh vién nop bao céo it nhat 05 ngay 1am viéc.

- Kiém tra va phé duyét tinh khach quan, trung thuc vé hoc thuat cua béo céo
(khuyén khich str dung cac phan mém chuyén dung dé kiém tra tinh I3p lai, sao chép béo

cao).

- Sat sao trong cOng tac thuc hanh, thuc tap cua sinh vién tai co sd thuc tap.
Trong qua trinh thyc tap, néu phat hién/duoc bao cdo sinh vién khong duoc dam bao cac
diéu kién an toan, giang vién hudng din can hd trg, phdi hop gigi thiéu don vi thuc tap

khac cho sinh vién.
- Phéi hop véi co so thuc tap danh gia qua trinh thyc tap cua sinh vién.

- Viét ban nhan xét va chdm diém dua trén céc tiéu chi cu thé vé qua trinh sinh
vién thuc tap thuc té (Phu luc 06).

- Khuyén khich don vi dao tao va giang vién hudng din dén co sé thuc tap kiém
tra tinh hinh thuc tap cua sinh vién; Phéi hop thanh tra, kiém tra cong tac thuc tap, thuc
té cua sinh vién.

3. Yéu cau doi véi co sé thuc tap

- Co s¢ thuc tap la cac doanh nghiép, nha may, phan xudéng, xi nghiép, tap doan,
t6 chirc chinh tri x4 hoi, cac truong hoc, vién nghién ctru...va phai co van ban chap

thuan sinh vién dén thyuc tap thuc té.

- Co so thuc tap thuc té phai duoc dam bao vé mit phap 1y (c6 dang ki kinh
doanh, c6 dia chi dang ki hoat dong d6i voi cac don vi 1a doanh nghiép, té chirc nham
dam bao an toan vé tinh mang va tinh than cho sinh vién).

- Co so thyc tap phai dap ung duoc yéu cau noi dung dao tao chuyén mon nghiép
vy, Kién thuc va phat trién ki ning nghé nghiép, ki ning bo tro can thiét cho sinh vién dé

hoan thanh chuan dau ra chuong trinh dio tao.



- Co s6 thuc tap bd tri can b hudng dan sinh vién co trinh do chuyén mon dung
nganh véi nganh sinh vién thuc tap; co s& vat chat phi hop dé huéng dan cho cac hoat
dong thuc tap cua sinh vién; hd tro va tao diéu kién cho sinh vién tham gia hoc tap, thuc
tap thuc té.

- Co s0 thuc tap chia sé co s¢ dir liéu khoa hoc cong nghé, thong tin thu vién,
gido trinh bai giang dit liéu 1ién quan dén hoat dong thuc tap thuc té cua sinh vién.

- Co s6 thuc tap can dam bao an toan cho céc hoat dong thuc hanh, thuc tap cua
sinh vién. Trong truong hop, co sé thyc tap khong dam bao cac diéu kién an toan cho
ngudi hoc trong thoi gian sinh vién thyc tap tai don vi, don vi thuc tap can phdi hop giai
trinh cho cac co quan chirc ning (néu duoc yéu cau).

- Cép gidy nhan xét quéa trinh thuc tap cho sinh vién, chdm diém céc noi dung
thuc tap cua sinh vién dua trén cac tiéu chi cu thé (Phu luc 7).

- Sinh vién hoan thanh hoat dong thuc hanh, thuc tap tai cac don vi c6 ki két thoa
thuan hop téc véi don vi dao tao dugc cip gidy ching nhan tham gia qué trinh thuc tap
(néu c6 y&u cau).

4. Ping ki hoc phan Thuc tap tét nghiép

4.1. Piéu kién sinh vién ding ki hoc phan Thuec tap tét nghiép

- D4 hoan thanh téi thiéu 14 tin chi khéi kién thac nganh cua chuong trinh dao
tao va déng thoi hoan thanh téi thiéu 75% s tin chi tich liy caa chuong trinh dao tao.

- Pat diéu kién vé tién quyét dbi véi hoc phan Thuc tap tét nghiép theo khung
chuong trinh dao tao.

- Khong bi ki luat tir mic dinh chi hoc tap hoac khéng bi truy cuu trach nhiém
hinh sy, khéng vi pham nghia vu nop hoc phi.

4.2. Céch thire ding ki hoc phan Thuc tap tét nghiép

- Sinh vién dang ki hoc phan Thyc tap tét nghiép trén Phan mém dao tao va theo
hoc Ki.

- Sinh vién ding ki thong tin vé linh vuc thyc tap, don vi thyuc tap va dia chi céng
ty thuc; dé xuat giang vién hudng dan (néu cd); nguyén vong cap giay gigi thiéu thuc

tap (néu co) theo hudng dan cia Khoa chuyén mén (Phy luc 03).



5. Yéu cau ddi véi sinh vién

- Tu lién hé dia diém thuc tap phd hop véi nganh va chuyén nganh dao tao.

- Thong tin vé Khoa cac thong tin co ban: Linh vuc thyc tap, don vi thuc tap, dia
chi don vi thuc tap chinh thac trude khi sinh vién di thyc tap.

- Thuc hién nghiém tdc cac yéu cau vé noi dung, ké hoach thuc tap do Giang vién
huéng dan pho bién.

- Sinh vién phai hiéu duoc muc dich va noi dung cua hoat dong thuc tap thuc té.

- Chap hanh nghiém sy phan cong cua Truong, lién hé giang vién huéng dan va
thuc hién cac nhiém vu theo phan cong cia giang vién huéng dan.

- Thuc hién day du ké hoach va Nhat ki thyc tap (Phu luc 05). Nghiém tlic chap

hanh quy dinh cua co s thuc tap, dap tmg ding tién d6 va yéu cau cua ké hoach thuc

A

tap.

- Sinh vién xin xac nhan cua don vi thuc tap vao Phiéu tiép nhan thuc tap thuc té.
Phiéu duoc giang vién huéng din xac nhan tinh phu hop vé néi dung thuc tap va chuan
dau ra can dat duoc d6i vai sinh vién (Phu luc 10).

- Téng thoi gian sinh vién di thuc tap tryc tiép tai don vi: 06 tuan. Sinh vién
nghiém tac thuc hién hoat dong thuc tap tai don vi tiép nhan thuc tap, dam bao dua noi
dung theo yéu cau ké khai tai Phiéu tiép nhan thyc tap va Nhat ky thuc tap.

- Sinh vién phai ty chiu trach nhiém vé viéc dam bao chuyén can néu diang ky céc
hoc phan chuyén nganh tai Truong Quéc té trong thoi gian di thuc tap.

- Sinh vién dong gop kinh phi thyuc hién cac hoat dong lién quan (néu co).

- Sinh vién c6 thé dugc nhan kinh phi cho qué trinh thyc tap tir co so tiép nhan
thuc tap (néu co).

- Sinh vién ty chiu hoan toan trach nhiém vé cac van dé an toan cua ban than
trong suét thoi gian di thuc tap.

- Sinh vién cé trach nhiém bao cdo nhirng phét sinh trong qué trinh di thuc tap

véi giang vién hudng dan.



- Trudng hop sinh vién tu lién hé don vi thyc tap phai chiu trach nhiém vé co so
thuc tap. Néu sinh vién nhan thay dia diém thuc tap khéng an toan, khong pht hop, sinh

vién c6 quyén tir chéi thuc tap tai co so d6 va chuyén sang co so thuc tap khéc.
6. Yéu cau vé bao céo thuc tap tét nghiép
6.1. Yéu ciu vé ndi dung

- B4o céo thuc tap tot nghiép 1a két qua thuc tap tong hop cua sinh vién c6 noi
dung téng quat vé dic diém thong tin, tu lidu, hoat dong lién quan dén thuc té hoat dong

thuc tap. B&o céo thuc tap tong hop bao gdm cac kién thic sau:
+ Kién thirc tong quan vé té chire va hoat dong caa doanh nghiép thuc tap.

+ Kién thuc tong quan vé cac hoat dong chirc niang co ban cua doanh nghiép thuc

tap nhu san xuat, kinh doanh, tai chinh, té chitc — nhan sy...
+ Kién thirc cu thé vé cac hoat dong gan lién véi nganh dao tao caa sinh vién.
6.2. Yéu ciu vé thé thic

- B4o cdo thyc tap tét nghiép phai duogc trinh bay bang ngdn ngir st dung trong
chuong trinh dao tao (tiéng Anh), c6 d6 day tir 20 — 40 trang (khdng tinh bia va phu

luc).

- B4o céo thuc tap tét nghiép phai dugc trinh bay ngan gon, rd  ang, mach lac,
sach s&, khong sai pham vé van pham, 15i chinh ta, tiy x6a. B&o céo thuc tap tét nghiép

can danh sb trang, danh sé bang biéu, biéu d6 (néu c6) lién tuc tir dau dén cudbi.
- Mot bao céo thuc tap tét nghiép bao gém cac phan sau:
Trang bia (phu luc 01)
Trang phu bia (phu luc 02)
1. Loi cam on
2. Lo1 cam doan

3. Bang ky hiéu, chir viét tat (néu c6) dugc sap xép theo tht tu cua bang chir céi.
Béo céo vé thyc tap tét nghiép khong viét tat nhiing cum tir dai hodc nhiing cum tir it

Xuét hién.



4. Myc lyc: Tiéu dé cac phan, chuong, muc va cé thé tsi tiéu muc (kém theo sb

trang & sat 1& bén phai).
5. Cac trang ndi dung cua béo céo thuc tap tot nghiép bao gom céc phan sau:
PHAN 1: Bao gom cac chuong chinh sau:
- Chuong 1: Bao céo tong quan vé don vi sinh vién dén thuc tap thuc té.

- Chuong 2: Bo cio két qua tim hiéu vé cac hoat dong chuyén nganh san xuat,

kinh doanh va méi truong 1am viéc cua co quan noi sinh vién dén thuc tap.

- Chuong 3: Noi dung cbng viéc dugc phan céng trong qué trinh thuc tap, lich

trinh thyc hién va phuong phap thyc hién.
- Chuong 4: Két qua dat duoc qua dot thuc tap thuc té.
PHAN 2: Céc phu luc va tai liéu tham khao (néu c6)
PHAN 3: Céc nhan xét vé hoat dong thuc tap tét nghiép
- Ban cam két thyc tap caa sinh vién (Phu luc 09)
- Phiéu tiép nhan thuc tap thyuc té (Phu luc 10)
- Nhat ky thuc tap hang tuan (Phu luc 05)
- Nhan xét cua giang vién huéng dan (Phu luc 06)
- Nhan xét cua co quan noi sinh vién dén thuc tap (Phu luc 07).
6.3. Yéu cau veé trinh bay
a) Soan thao van ban

Béo cao thyc tap tong hop duogc sir dung phong chit Times New Roman, ¢& chir
13; mat do binh thuong, khéng dugc nén hoac kéo ddn khoang cach gita cac chir; dan
dong 1.3 lines; 1& trén 25 mm; 1& dudi 25 mm; 1& trai 35 mm, I& phai 25 mm. Sé trang
dugc danh & gitra, phia duéi mdi trang gidy. Néu cd bang biéu, biéu do trinh bay theo
chiéu ngang kho giay thi dau bang 1a 18 trai caa trang (nén han ché trinh bay theo cach
nay).

Bé4o céo thyc tap tot nghiép duoc in trén mot mat gidy trang kho A4 (210x297

mm).

b) Tiéu muc



Céc tiéu muc caa bao cao thuc tap tét nghiép duoc trinh bay va danh sé thanh
nhém chir 6, nhidu nhat gém 4 chix s vai s6 tha nhét chi s6 chuong (vi du 3.1.2.1 tirc
tiéu myc 1, nhém tiéu muc 2, muc 1, chuong 3). Tai mdi nhém tiéu muc phai c6 it nhat

hai tiéu muc, nghia 1a khong thé ¢ tiéu muc 2.1.1 ma khong c6 tiéu muc 2.1.2 tiép theo.
¢) Bang biéu, hinh vé&

- C4c bang biéu, hinh v& can danh sé tha tu lién tuc tir dau dén cudi bao cao thuc
tap tt nghiep.

- Viéc danh sé bang biéu, hinh v& phai gan véi s6 chuong (vi du Hinh 3.4 c6
nghia 13 hinh thtr 4 trong Chuong 3). Pau dé cua bang biéu ghi phia trén bang, dau dé
cua hinh v& ghi phia dudi hinh.

d) Viét tat

Sinh vién khong lam dung viéc viét tit trong bao cdo thuc tap tét nghiép va chi
viét tit nhitng tir, cum tir hodc thuat ngir duoc str dung nhiéu lan trong béo céo.

Sinh vién khong viét tit nhitng cum tir dai, nhitng ménh dé. Néu can viét tat
nhitng tir, thuat ngir, tén co quan, té chic... thi dugc viét tit sau lan viét tha nhat cé
kém theo chir viét tat hoic ngoic don.

Néu bao cao thyc tap tdng hop cd nhiéu chir viét tit thi phai c6 bang danh muc
cac chir viét tit (xép theo thtr tw ABC) & phan du béo céo.

7. Quy trinh trién khai hoat ddng thuc tap tét nghiép

Thoi gian hoan

TT Noi dung Ngudi thuc hién thanh dur kién

Nghién cuu va ty cha dong tim

dia diém Thuc tap thuc té. L .
fa diem fhu tap thuc te Truéc thoi diém két

(Sinh vién c6 thé tao so yéu li thi L
g , . . " uc dot dang ki hoc
L |lich (CV) va ung tuyen trén Sinh vien lin 03 trén §ortal 08
Cong théng tin ket noi viéc lam tudn
Cua nha truong:
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Thai gian hoan

TT Noi dung Nguwoi thuc hién thanh du kién
Piang ki diéu chinh hoc phan A e
thuc tap tot nghiép trén portal Sinh vién Theo Thqong b‘ao dal}g

2 | x 2. P ki hoc cta Phong Bao
lan cuoi trong dot dicu chinh a0
dang ki hoc lan 03 :

R4 soét sinh vién khong dii didu 02 - 03 ngay lam vice

3 | Kién ding k§ hoc phan thuc tap |  Phong Pao tao | 21 thot gian ket thuc
. . : T : dot dang ki hoc lan 03
tot nghiép A

trén portal
Sinh vién xin xac nhan cua don
vi thuc tap vao Phiéu tiép nhan
sinh vién thuc tap, co chir ki va 10 ngay lam viéc

4 dau cua don vi tiép nhan; chix ky Sinh vién ngay sau két thic
Xac nhan cua giang vién huong dang ki hoc lan 03
dan (sau khi c6 Quyét dinh phan trén portal
cong giang vién hudng dan —
phu luc 10)

Chuyén danh sach sinh vién du Noav sau khi hoan

5 | diéu kién thuc tap vé cac Khoa| Phong Pao tao gay sal

A A thanh budc 3
chuy&n mon
Sinh vién dang ki linh vuc thuc
tap, don vi thyuc tap, dia chi don
vi thuc tap, dé xuét giang vién Ngay sau khi hoan
huéng dan (néu cd), nguyén Sinh vién thanh budc 5.

6 |vong Khoa ho trg tim don Vvi| (theo hwéng ddn | Trong vong 04 ngay
thuc tap trong truong hop bat | cua Khoa chuyén | 1am viéc sau khi nhan
kha khéang sinh vién khéng thé mon) duoc huéng dan tu
tim du’o‘c don vi thuc tap, nguyén Khoa chuyén mén
vong cap gidy gioi thiéu thyc tap
(néu co)

Rt hoc phan Thuc tap tét
y nghiép néu sinh vién khong lam Phong Dao tao Ngay sau khi hoan

theo hudng dan va cac moc thoi
gian cua cac Khoa chuyén mén

Céac Khoa phéi hop

thanh budc 6

10




Thai gian hoan

TT Noi dung Nguwoi thuc hién thanh du kién
Khoa phan cong giang vién
h.u:ong. Flan Plu:a trén ,cag thong;tln Céc Khoa chuyén 05 ngay Ian_1 viéc
8 | sinh vién da dang ky va chuyeén A ngay sau khi hoan
X oA A A -, - mon \ .
dé xuat phan cong giang vién thanh budc 6
hudng dan vé Phong Dao tao
g x . o ) Ngay sau khi hoan
Ket noi, ho trg bo tri dia diem Phong Dao tao dau gtlilémh bude 8
9 thuc tap cho mot s6 truong hop mOi trién khai dén 03 tuin déi vai 02 h
sinh vién van chua tim dugc don | cac Khoa chuyén k\u? hOI V%IZ A oC
vi thuc tap (néu co) mon | chinh va Ue tan
doi vai hoc ki phu.
02 — 03 ngay lam viéc
Quyet dinh phén cong giang sau khi Phong BDao
10 | vién hudng dan, gui sinh vién va Phong Dao tao tao nhan dugc dé xuat
cac don vi lién quan phan cong giang vién
hudng dan
Sinh vién xin xac nhan cua giang
vién hudng dan vao Ban cam ket v 1AM via
thuc tap. Ban cam két thuc tap . 01— 02 ngay lam viec
e et DOl S Sinh vién sau khi co Quyét dinh
11 | sinh vién ndp vé don vi thuc tap Gia .A han c6na gidng vién
01 ban (néu dugc yéu cau); ngp lang vien P hué%g d?lr?
vé giang vién huong din 01 ban g
va tu luu trir 01 ban (Phu luc 9)
Sinh vién xin xég nhan cua
Giang vién hudng dan vao Phicu
t!fp nhaAn thl‘fc t@}p thuc teA(Phle,u 01 — 02 ngay lam viéc
tiep nhan da co6 xac nhan, Ky, . " o Py
. o, . 2 Sinh vién sau khi cé Quyeét dinh
12 | dong dau cua don vi thuc tap Gi: N han cond giana vien
trude d6 — Phu luc 10). Sinh vién S e
tu lvu Phiéu tiép nhan thuc tap gda
thuc té dé sau nop cung Bao céo
thuc tap.
Hoan thanh hd trg gidi thiéu don | Phong Pao tao dau e
ik A ~ . Uy Trudc ngay sinh vién
13 | vi tiep nhan thuc tap cho sinh | moi ra soét tai cac : A . .
. L A A di thuc tap chinh thic
vién (néu co) Khoa chuy&n mon
Tu van cho sinh vién cac noi g;u_k(r)]iz Qg%’ulaé? (\illlrfﬁ
14 | dung lién quan dén hoat dong Giang vién yet di

thuc tap thuc té

phan cong giang Vvién
huéng dan
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Thai gian hoan

TT Noi dung Nguwoi thuc hién thanh du kién
Phong Dao tao
Chp gidy gisi thicu di thuc tap Caﬁ KE‘OZ phﬁ' f“-’rf’ Trude ngay sinh vién
15 | cho sinh vién (véi cac truong (Zirllj%levr;éna\r;a ggg di thyc tap chinh thuc
hop cé nguyén von R — av lam vié
op €6 nguyén vong) thong tin can thiét 03 — 05 ngay lam viéc
vé Phong Pao tao)
16 | Sinh vién di thuc tap chinh thac Sinh vién 06 tuan
Huéng dan sinh vién thu thap sb oo
- X P NS . A Trong suot thoi gian
17 | liéu, tu van, gop y ban thao va Giang vién : A e :
e Lt 2 R sinh vién di thuc tap
duyét bao cao thuc tap
Sinh vién nop 01 ban ciing bao
cao thuc tap tot nghiép (kh@ng
dong gay xoan) cO Ban cam ket
thuc tap (co chir ki caa sinh vién,
chir ki cua giang vién hudng
dan); Phicu tiép nhan thuc tap
thuc té (c6 chir ki va dau cua don
vi thuc tap, chir ki cua giang Sinh vién T
18 | Vien huong dan); Nhat ki thuc | Phong Pao tao | 9% S r:<h| két thic
tap hang tuan cé chix ki cua sinh dot thuc tap
vién va don vi thuc tap; Nh~an
Xeét cua giang vién hudng dan;
Nhan xét cia don vi thuc tap
(dong dau do tron tai chix ky). 05
biéu mau trén sinh vién dong vao
trang cuoi cung quyén bao cao.
01 ngay lam viéc sau
Guri bdo cao thuc tap cho Trung . . khi nhan duogc toan bo
19 tam DPBCL&KT Phong Bao tao bdo cao thuc tap cua
sinh vién
07 ngay lam viéc sau
20 Cham béo cao thyc tap cua sinh Gidng vian khi — Trung  tam
vién tai Trung tam DPBCL&KT J DBCL&KT ~ nhan
duoc béo cao thuc tap
Giri didm béo cdo thyc tap tét Trung tam 02 ngay lam viéc
21 A \ ngay sau khi ket thac
nghiép vé Phong Pao tao bBCL & KT

thoi han cham diém

12




Thai gian hoan

TT Noi dung Nguwoi thuc hién thanh du kién

02 ngay lam viéc sau
khi Phong Dao tao
Phong Dao tao nhan duoc phiéu diém
tr Trung tam DBCL
& KT

Cong bé diém cho sinh vién trén

22 A X
phan mém dao tao

8. Dir liéu va két qua thwc tip tot nghiép ciia sinh vién

- Két qua cta bao cdo thuc tap tét nghiép duoc sir dung dé danh gia viéc hoan
thanh chudn ddu ra ctia hoc phan trong chuong trinh ddo tao. Tiéu chi danh gia bao cao
thue tap tot nghiép theo dé cuong hoc phan thuc tap tot nghiép.

- Céc dir liéu thuc tap, nghién ctru, két qua phat minh, sang ché cua sinh vién trong
qué trinh thuc tap thuc té thuodc quyén s& hiru tri tué cua Pai hoc Quéc gia Ha Noi (trur
truong hop co thoa thuan khac bing vin ban).

9. Panh gia két qua bao cdo thuc tap tét nghiép

9.1 Piém bao cdo thue tip

Diém bao cdo thuc tip tot nghiép 1a diém trung binh cong danh gia cua don vi thuc
tap va danh gia cia giang vién huéng din, duge chdm theo thang diém 10, lam tron dén
mot chit sb thap phan sau dau phiy. Cac Khoa chuyén mén xay dung dé cuong hoc phan,
danh gia két qua bao cao thuc tap tot nghiép dua trén hai dau diém sau:

- DPénh gia ctia don vi thuc tap: 4/10 (Phu luc 07).

- Péanh gia cua gidng vién hudng dan: 6/10 (Phu luc 06).

Trudng hop hoc phan Thyc tap tét nghiép thay thé mot hoac mot sé hoc phan
thudc chuong trinh dio tao ¢6 clng chuan dau ra thi phai duoc Thi truong don vi déng
y bang vin ban.

9.2 Cham diém 0 bio cdo thuc tap tot nghi¢p

Sinh vién thudc mot trong cac truong hop sau phai nhan diém 0 bao cao thyc tap
t6t nghiép, dang ki hoc lai hoc phan thyc tap tot nghiép vao ki ké tiép va nop hoc phi theo

Quy dinh ciia Truong Qudc té:

13



- Sinh vién khong dén co so thuc tap hoidc khong gip giang vién hudng dan hoic

khong thuc hién theo Nhat ki thuc tap.

- Sinh vién Véng mat khong 1i do vuot qua 20% thoi gian thuc tap tai co sé thuc
tap.

- Sinh vién vi pham dao van.

- Sinh vién khong ndp bao cao thyc tap theo thoi han quy dinh. |

14



Phuy luc 01: Trang bia bado cao thuc tip 1ot nghiép

NUMBER:
VIETNAM NATIONAL UNIVERSITY, HANOI
INTERNATIONAL SCHOOL

PROGRAM: ......

GRADUATE INTERNSHIP REPORT
INTERNSHIP COMPANY/INSTITUTION:
Address:

Student’s name:

SUPERVISOR:
MAJOR:
CLASS:

Hanoi - Year ...
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Phuy luc 02: Trang phu bia bdo cdo thuc tdp 1t nghiép

VIETNAM NATIONAL UNIVERSITY, HANOI
INTERNATIONAL SCHOOL

PROGRAM: .....

GRADUATE INTERNSHIP REPORT
INTERNSHIP COMPANY/INSTITUTION:
Address:

SUPERVISOR:

(Academic title, academic degree, full name)
STUDENT:

STUDENT ID:

CLASS:

Hanoi - Year ...
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Phuy luc 03: Danh sdach sinh vién dang ki thong tin thuc tap

VIETNAM NATIONAL UNIVERSITY, HANOI
INTERNATIONAL SCHOOL

INTERNSHIP REGISTRATION LIST

SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

Program...

Semester ... Academic year ...

Internshi Company/ Internship
No. | Student’s | Student’s Subject | Mobile | Internship P pany Recommended Finding
Class - Company/ Institution :
ID number name code number Field N Supervisor Support
Institution Address
(Yes/ No)
1
2
3
4
5
The list above consists of ... students./.
....... date ... month ... year....
P.P. RECTOR
FACULTY

17




Phu luc 04: Danh sdch sinh vién thyc tdp va dé xudt giang vién huwomg dan

VIETNAM NATIONAL UNIVERSITY, HANOI
INTERNATIONAL SCHOOL

SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

LIST OF INTERNS AND RECOMMENDED SUPERVISORS

Program...

Semester ..., Academic year ...

No . Student’s Student’s Subject | Internship Internship Con_wpany/ Cumulative
Supervisor Class - Company/ | Institution -
ID number name code Field I credits Note

Institution | Address

1

2

3

4

5

The list above consists of .... students and....supervisors./.

....... (ate......month ......year... ...

Office of Academic Affairs

Faculty

18
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Phuy luc 05: Nhdt ki thuc tip

VIETNAM NATIONAL UNIVERSITY, HANOI  SOCIALIST REPUBLIC OF VIETNAM
INTERNATIONAL SCHOOL Independence-Freedom-Happiness

WEEKLY PLAN OF THE GRADUATION INTERNSHIP

pZ S 10T 1T Y/ [T SRR
3. Student’s full MAINE: .............uuiiiiiiiiii e ———————
Student’s ID: Major:

Class:

Week Tasks performed Results Remark

(From ... to...)

(From ... to...)

(From ... to...)

(From ... to...)

(From ... to...)

(From ... to...)

4. Comments about student’s weekly plan of the graduation internship:

Supervisor of Internship Company Student
(Signature and Full name) (Signature and Full name)

19



Phu luc 06: Nhdn xét cia giang vién huong dén

VIETNAM NATIONAL UNIVERSITY, HANOI

INTERNATIONAL SCHOOL

SOCIALIST REPUBLIC OF VIETNAM

Independence-Freedom-Happiness

GRADUATION INTERNSHIP EVALUATION
(For Supervisor)

Supervisor’s full name: ... ...

POSItION: .ot

Student’s to be supervised:

A

Internship Company/InStitution: ..........oouiiiiiiii i e,

Comments about student’s internship throughout supervision:

Factors

Evaluation

Score

Good

Average

Bad

Note

1. Knowledge

This factor cannot exceed 1.0 point

2. Skills

This factor cannot exceed 1.0 point

3. Awareness and Attitude

This factor cannot exceed 0.5 point

4. The punctuality as the

Supervisor’s requirement

This factor cannot exceed 0.5 point

5. The quality of the internship

report

This factor cannot exceed 3.0 point

General evaluation for

student’s internship report

Total score: ......... 16

Other comments (If any):

20

month ...... year..........

Supervisor
(Signature and Full name)




Phuy luc 07: Nhdn xét cua don vi thuc tdp

VIETNAM NATIONAL UNIVERSITY, HANOI SOCIALIST REPUBLIC OF VIETNAM
INTERNATIONAL SCHOOL Independence-Freedom-Happiness

GRADUATION INTERNSHIP EVALUATION
(For Internship Company/ Institution)

Supervisor at Company/ INSEtULION: ... ... ... i e
Position:........ooeviiii A
Student’s t0 be SUPCIVISEA: .. ..viniii e e e
Student’s ID: e MajJor: ..o
0 BT
Internship Company/INStItULION. ... ...t e
Internship: From....../o...../20.... 0 woooo.foovr 2020 oo ooooooooooooeoe oo
Comments about student’s performance throughout internship:
Evaluation
Factors Score Note
Good | Average | Bad

1. Compliance with regulations of the

company/ institution

This factor cannot exceed

1.0 point

2. Knowledge

This factor cannot exceed

1.0 point

3. Skills

This factor cannot exceed

1.0 point

4. Awareness and Attitude

This factor cannot exceed

1.0 point

General evaluation for student’s
internship at company/institution

Total score: ........./4

Note: The internship organization will assign a score of 0 if a student is absent without valid

reason for more than 20% of the internship duration.

Other comments (If any):

Confirmation

month

of Internship Company/Institution

21
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Phu luc 08: Bang diém hoc phdn Thuec tdp thuc 1é

VIETNAM NATIONAL UNIVERSITY, HANOI SOCIALIST REPUBLIC OF VIETNAM
INTERNATIONAL SCHOOL Independence-Freedom-Happiness

INTERNSHIP SCORE SHEET
Program...
Semester ..., Academic year ...

Internship’s subject code:

Score
No. | Student’s ID Name Class | subject code Note
Number
In number In letter

1

2

The list above consists of .... students../.

Center for Quality Assurance and Testing Office of Academic Affairs
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Phu luc 09: Ban cam két thuc tdp cua sinh vién

SOCIALIST REPUBLIC OF VIETNAM
Independence-Freedom-Happiness

INTERNSHIP COMMITMENT FORM
To: -TheCompany.........cooviiiiiiiiii i

- VNU International School.
SHUAENT’S TULL NAIMIE: ettt e et e e e e e e e e e e e e e e e e e e e e eeaaenns

(1T 010 (=] ST PR

P M AN N A GUNESS: ...t e et ettt et e ettt e e e et e e e e e e e e e e e e e e e e e e e e aaaaaas
U RN AT S ettt ettt ettt et ettt e e e et e e et e e e e e e e e e e e et e e e e e e e eeeeteeeeeeennnns

Internship Period: From ...........cccccveiviieeiiee e (0 PSR
| hereby commit to complying with all regulations of the company, strictly following the
approved internship program, and maintaining the confidentiality of any information |

receive from the company.

| also acknowledge and take full responsibility for ensuring my safety throughout the

internship period at the company.

In the event of any violation of the aforementioned commitments, | accept

fullaccountability before the Company, the School, and under the law.

Hanoi, (date)....... (month)......(year).........
Supervisor’s Confirmation Applicant
(Signature and full name) (Signature and full name)
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Phu lyc 10: Phiéu tié'p nhan sinh vién Thuc tdp thuc 1é

VIETNAM NATIONAL UNIVERSITY, HANOI SOCIALIST REPUBLIC OF VIETNAM
INTERNATIONAL SCHOOL Independence-Freedom-Happiness

INTERNSHIP ACCEPTANCE FORM

Receiving Organization/Company:

Address:

We hereby agree to accept the student from VNU International School for an internship at
our Organization/Company with the following details:

FUI NGB et et e e et e e e st b e e e erbe e e enbeeeennaeas
Student ID number:

- UE= I 0] = 1 OSSPSR
=] T -] o PRSPPI
P OGIAIM L.ttt

SPECIaliZation (I ANY): ...veeeiiee e

The student will work in the Department/DiViSION: ..........ccovveeiiiee e of

the Organization/Company, with the following specifics:

Internship Duration: From ..../..../20....to ..../.... /20....

Assigned Tasks (ensuring relevance to the student’s field of study):

We request that the student strictly adheres to the rules, regulations, and assignments of
the Organization/Company.

Hanoi, (date)....... (month)......(year).........
Supervisor’s Confirmation Confirmation by Receiving
(Signature and full name) Organization/Company

(Signature and full name)
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